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The Student Transcript has been designed to allow greater flexibility in the formatting and printing of
data selected. The bottom section of the transcript can print additional information including the district
enter date, school enter date, school leave date, graduation status and user-defined signature disclaimer.

A student picture can be printed at the bottom middle section of the transcript and Credit Summary will
print on the right. The Things to Print (TTP) options can be setup to print in these sections and expand
to 52 lines of data. This data can include test scores (TST), college entrance test scores (CTS),
activities/awards (ACT), competency tests, AND Immunization data (IMM).

The Transcript Definitions form has the option to setup multiple transcript definitions to allow you to
setup and print different variations of a transcript based on pre-defined definitions. Some options
available include printing 4 or 2 decimal GPAs for the term and/or overall GPA, to hide certain tags, such
as the Repeat, C/P, Honors and/or N/A, hide the parent telephone or print birthplace in place of counselor
name.

Atext box is also available to allow you to enter a user-defined signature line that prints at the bottom of
the transcript. The Graduated Status can also be printed in the lower left hand corner where “Graduated”
prints if a code has been added to the graduated status (STU.HSG) field.

There are three options on the Optional Areas tab that includes Print Student Photo, Print/Define TTP
and the Graduation Status. Only two out of the three options can be selected to print. The Print/Define
TTP can expand up to 52 items including tests, activities and Immunizations. Immunizations can be
printed if only Print/Define TTP is selected however Print Student Photo and Print Graduation Status
MUST not be selected.

Define Tests to Print is only available through the Transcript Definitions form on the TTP - Things to
Print tab. This option allows you to select which tests (including additional score fields such as
Performance Level), activities/awards and Immunization data can be printed on the transcripts.

TRANSCRIPT DEFINITIONS FORM

The Transcript Definitions form allows schools or district to determine what information should print on a
student’s transcript. The school can create as many variations of the transcript as desired containing
different information. For example, some colleges require immunization records to be listed on a
student’s transcript.

The Transcript Definitions form contains a Default transcript, which contains the setup created for your
original transcript. When this form displays the Default record setup will automatically display.

General | GPA Options | Terms | Optional Areas || TTP - Things to Print
= Description
General Options

Default
& print ID (STU.ID) I Print State Student 1D Number? ALT |alternative £0

€ Print Social Security (STU.SS) I” Hide Parent Telephone (STU.TLY? FaX  |Faxable Transcript
I7 Print Birthplace instead of Caunselar? MM |[Immunizations on Transcript

I work in Progress?
[T Hide Classes Tagged Mot to Print? [T Print Parent &ddress to Colleges?
I= Show Spring Classes in Fall Sem?
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There are 5-tabs available on the Transcript Definition form.

General — displays the overall formatting options available for the transcript

e GPA Options — allows you to select which GPA’s will print on the transcript along with
student ranking
Terms — allows you to select the Term Headings that will print
Optional Area — allows you to select which information will be printed at the bottom
portion of the transcript

e TTP Things to Print — allows you to setup the tests, activities/awards and
immunizations information that can be selected to print

GENERAL

The General tab will display the overall formatting options that are available for the transcript. These
options can be turned on or off by clicking the mouse on the Check box or Radio button.

General || GPA Options || Terms || Optional Areas || TTP - Things to Print |

General Options

& print ID (STW.ID) W Print State Student ID Mumber?

 Print Social Security (STU.SS) [T Hide Parent Telephone (STU.TL)?
™ Print Birthplace instead of Counselor?

W wark in Progress?
[" Hide Classes Tagged Mot to Print?
[ Show Spring Classes in Fall Sem?
" Hide Shading on Laser Report?
[7 Extra Space on Cred/GPA?
W Mame of School Course Taken at?
W Combine Year/Term and School? " Hide Repeat Tags?
W Include City & State with School? | [T Print Middle Name instead of Initial?

7 Print Parent Address to Colleges?

" Hide Callege Prep Tags?
" Hide Hanars Tags?
" Hide Nan-Academic Tags?

" +'s and - 's? ¥ Expand Student Mame by Hiding: | Counselar =l
¥ Print "Class of" / "Graduated" Label? Transcript Title

¥ Hide Student Enter/Leave Dates? ||Transcript of Student Progress

Low Grade:lﬂ_ Signature Line Text

High Grade:lﬂ_ Thisz transcript is unofficial unless =]

signed by & school official.

Note - this Grade-Range will NOT affect
GPA calculations. [T Reset to default signature line text

Save | Cancel
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The following are the options available:

Print ID or Social Security — will allow you to select which one to print on the transcript

Work In Progress — will display all classes that a student is currently enrolled in for this semester
Hide Classes Tagged Not to Print — will not print if course is flagged with X or Z in the Tag
(MST.ST) field.

Show Spring Classes in Fall Semester — if work in progress is selected, Spring classes will
display in the Fall semester, if classes are pre-scheduled for Spring

Studert Mame St Grace Sex  Bitthdate  Perm [0 Mumber Counsslor Transcript of Student Progress
Abbott, Allan James ooaootr 11 Mo 1151171891 0099400001 Durkin, Scott
Parentiguardian name, address, telephone Juhy 9,2010
MM A Abbott Eagle
1118 Glenview Lane 6336 Eagle Cray Lane
Eagle Rock, CAS5960 Eagle Rock, CA 95994
(777) 555-9448 {999) 555 9994
Cre-ID0 Course Title Mark Mt/Cmp| Crs-ID Course Title  Mark AtCrp | Crs-ID Course Title  MWark At'Crap
Grade 9 Fall 200:3-2008 B 0403 French 1 A 500 5004+ p OIS HonEcon/GodGs A 5.00 5.00
Screaming Eagle High Schoal p  OBBE Honors Biology & 500 500k p 0775 18 ThearyKnow A& 5.00 5.00
* 0066 Frosh Focthall A 500 500+ p 072 Ao EurHigCp A 500 500 Credit Af: 35.00 Cmp: 35.00 AGP A 48333
+ 0308 HonEng 9 CP A 5.00 5.00 0923 Algehra A 5.00 5.00 Grade 12 Spring 2005-2009
P 0402 French Il A 500 500 Credit Aft: 30,00 Crmpe 30.00 AP A 4 2000 Screaming Esgle High Schod
0590 Music Sppredn A .00 5.00 Grade 11 Fall 2007-2008 * 0G4 Badmirton A 500 500
+p 0614  HonGeomTryC A- 500 500 Screaming Eagle High Schoal +p 0306  ApEngi2CP A 500 500
+p 0875 HonPhyeSciCP A~ 500 00|+ oos6  wrestling & 500 5000+ p 0B34 AP Statistics & 500 500
+ 0710 HonordHis & 5.00 5.00 0103 Jenelry Waking 500 500+ p 0665 Haon Adv Bio A 500 500
Credit At 35.00 Cmp: 35.00 AGPA: 4 6E57 0256 Intto Comp Prog 500 500f+ p 0715  HonEcondGowGS A 500 500

sl

+
Screaming Eagle High Schod + 0405 French I HonlB 500 500 Credit &t 30.00 Cmp: 30.00 AGP A 5.0000

o

*

A
&
Grade 9 Spring 2005-2006 o307 HonErg 11 CP A 500 500+ p OFFS 1B Theorvknow A 5.00 5.00
&
A

005G Frosh Foothall & 500 5.00] po 019 Irtr Calc CP H 500 5.00 Grade 12 Fall 2003-2010

e Hide Shading on Laser Report — will remove all shading from the report

e Extra Space on Cred/GPA — adds an extra space after the Credit Attempted and GPA

o Name of School Courses Taken — will print a separate line with the school name where the
student took the course

e Combine Year/Term and School — will print year, term and school name on one line

¢ Include City & State — option is available if selecting Combine Year/Term & School and will print

City & State of school in heading except for current school
e Print +'s and —'s - will print any + or — for the grade the student received, such as, A+
e Print “Class of” or “Graduated” label — will either print “Class of” and the year the student will
graduate, “Graduated” or if STU.HSG has been flagged with a code the description will print
o Hide Student Enter/Leave Dates — will not print the dates that a student has entered or left.

iath: Hot Taken

Advanced or Honors Diploma
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Print State Student ID Number — will print the State ID Number at the bottom of the transcript
Hide Parent Telephone — will not print the Parent’s telephone number

Print Birthplace instead of Counselor — will print a birthplace instead of counselor name IF
birthplace was entered on the Other Student data form in the Birth City field

Print Parent Address to Colleges — if a college transcript is printed the school address will be
replaced with the parent address in the top right hand corner

Student Mame Stug Grade Sex Birthdste  Perm D Mumber Counsslor Trans cript of Student Progress
Abhott, Allan Janmes oooaot 11 M 117101991 0099400001 Durhin, Scott

Parent/guardian name, address, telephone July 9, 2010

M/ A Abbott Screaming Eagle High School
1118 Glernview Lang 6336 Eagle Crag Lane

Eanle Rock, CA 95350 Eagle Rock, CA 95994

7771 555-3448 {999 555 9994

Hide Advanced Placement Tags — will not print advanced placement tags

Hide College Prep Tags — will not print tags to the left of the course and will not print on border
below course information

Hide Honors Tags — will not print tags to the left of the course and will not print on border below
course information

Hide Non-Academic Tags — will not print tags to the left of the course and will not print on border
below course information

Hide Repeat tags — will not print tags to the left of the course and will not print on border below
course information

Print Middle Name instead of initial — will print the full middle name and not just the initial
Expand the Student Name by Hiding — will expand the students name if part of the name is cut
off by hiding either student number, counselor or both

Low/High Grade — will only print transcript records within this grade range unless course is setup
in Off Grade Courses

Signature Line Text box — can enter your own signature line to be printed at the bottom of the
transcript (“The transcript is unofficial.....”)

Reset Default Signature Line Text — will reset the signature line text back to the default

Course Tags: * Non Academic a Advanced Placement (weighted) p = College Prep r= Repeated

Weighted Nona/V gtd Date TestTaken Score CREDIT SUMMARY

ava W sthe = ] 1 . -
Acad GPA 3-12) 18000 1.8000 s canocs pEletE P 8| Subject Area Credit Reg'd Compl Needed
Acad GPA (10-12) 2.0000 2.0000 Comp Reading Faszed | Engligh 40.00 30.00 10.00
Total GPA 8-12) 1.9730 1.9730 Como _:;Ia_lf_al'ratics Eff—‘f th_sic:al Educﬂtiun 20,00 20,000 0.00
] omp ng_'frm L . l;f:f‘ Sodial Science 30.00  20.00 10.00
Credit Attempted:  185.00 Eggﬁ e T NotToken | Mathematics 30.00  10.00 20.00
Credit Completed:  165.00 T ~ | Fine Arts 10,00 10,00 0.00
o Practical Arts. 10.00  10.00 0.00
Class Size. 388 ScencelLifs 1000 1000 0.00
Class Rank: 361 1012 Rank: 337 Sdence/Physical 10,00 10.00  0.00
Ranked by W eighted Academic GPA Health & CareerEd 5.00 5.00 000
— Com puter Science 0.00 0.00 0.00
District Enter: 9/%2004 CAHSEE Electives 55.00 40.00 15.00
School Enter: 932005 ELA: Passed *TOTALS * 220,00 16500 5500
Math: Not Passed Algebra 1 Reguirement NOT Met
Class of 2011

This transcript is unofficial unless

signed by a schoal official Signature: Date:
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GPA OPTIONS

The GPA Options tab allows you to select which class rankings and GPA's will be printed on the bottom
left hand corner of the transcript.

General | GPA Options || Terms | Optional Areas | TTP - Things to Print |

GPA Options

¥ Display Class Rank and Class Size? [T Hide Credits on Transcript Farm?

™ Print Class Rank and Class Size? [T Hide Credits on Trascript Reports?
I~ Print 10 - 12 Class Rank Ranking Type: INOTmal Ranking | ¥
¥ Calculate Class Ranks (HIS & GRD)
¥ weighted GPA?

¥ Unweighted GP&?

I scademic GPAT

¥ Tatal (Naon-Academic) GPA?

W ascademic 10 - 12 GPA?

o . W
Print \Which Term GPA? |2_

[ Print Term GPAs to 4 Decimal Places
" Print Owverall GPAs to 4 Decimal Places

¥ apply Options to Transcript Farm?

Save Cancel

The following options are available:

Display Class Rank and Class Size
Print Class Rank and Class Size

Print 10-12 Class Rank

Calculate Class Ranks (HIS & GRD)
Weighted GPA

Un-weighted GPA

Academic GPA

Total (Non-Academic) GPA

Academic (Grade 10-12) GPA

Print Which Term GPA

Print Term GPA’s to 4 Decimal Places
Print Overall GPA’s to 4 Decimal Places
Ranking Type — allows you to select Normal or Decile
Apply options to transcript form

Hide Credits on Transcript form

Hide Credits on Transcript Reports
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TERMS

The Terms tab allows you to select the Semester/Term headings that will print on the transcript.

General || GP& Options |[m| Optional Areas || TTP - Things ta Print |
Term 1 IFaII I w
Term 2 ISpring I w
Term 3 ||summer | v
Term 4 |Summer | v
Term 5 |Summer | v
Term 6 |3ummer | v
Term 7 ISumrner | v
Term &||summer | v
Term 0||summer | v
Save | Cancel |

e Semester/Term Headings — allows you to enter text for the semester name to be printed on the
Year/Term line above the courses taken (for example Spring).

Grade 10 Spring 2005-2009
Screaming Eagle High Schoal
* 001 PE A 500 500
p 0302 English10CP A 500 500
0353 Lib Tmg | A 500 500
0590 Music Spprectn & 5.00 5.00
p  OEO7 Algebra Cp B- 500 500
* Mon Academic Course + Honors Course (GP A is weighted) p = College Prep Course r = Repeated Courss
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OPTIONAL AREAS

The Optional Areas tab pertains to the bottom portion of the Transcript. Any 2 of the following 3 options
can be printed, which includes Print Student Photo, Print/Define TTP or the High School Graduation
Status. The Things To Print can be expanded up to 52 items including tests, activities and
Immunizations if only the Print/Define TTP is selected however Print Student Photo and Print

Graduation Status MUST NOT be selected.

General | GPA Options | Terms

Optional Areas

TTP - Things to Print

Optional Areas

[ Print Student Photo
W Print/Define TTP
W H.5. Grad Status?
¥ Include &lgebra 1 Req.

Due to space limitations:

Only 2 of these options can be selected.
Photo and Grad Status must be de-selected to
display IMM records.

W Competency Tests?
Competency Test Titles
1: |Math

2: [Engiish

3 IScience

4 IScu:iaI Science

g |His’tu:ur5-'

Print CAHSEE: IYES "'I

Sa\rel cancel I

e Print Student Photo — will print the student photograph at the bottom of the transcript in the

middle section

e Print/Define TTP — can print items setup on the TTP — Things to Print tab and can expand up to
52 items and Immunizations can be printed if only Print/Define TTP is selected

e H.S. Graduation Status — will print the students current graduation status
¢ Include Algebra 1 Requirement — will print whether the Algebra 1 requirement was met
e Competency Tests — will print the competency tests in the middle section
e Print CAHSEE — will print CAHSEE status and will include CAHSEE flags such as, Pending
Approval will print as Not Passed, Requirement Met will print Req Met and if Exempt will not print
any CAHSEE information including CAHSEE Test scores in the middle section.
Course Tags: * Non Academic a Advanced Placement (weighted) p = College Prep r= Repeated
Weighted Mon/Vgtd Date_ I‘iesvtTaluenJ — Score CREDIT SUMMARY
AcademicGPA 25000 25000 Sa0e Cancee Ere Tam e 1| Subject Area Credit Reg'd Compl Nesded
Comp Reading Mot Taken | English 40.00 5.00 35.00
Tolal GPA 27143 27143 Comp Mathematios Passed | Physical Education 2000 500 15.00
Comp Writing Fassed | gpqal Science 3000 000 30.00
Credit Attempted:  35.00 Come Zocal Studies horrzeen | Mathematics 3000 1000 2000
Credit Completed:  30.00 eme seenes ST | Fine Arts 10.00 500 5.00
Class 5= 13 Practical Arts 1000 0.00 10.00
: SdencelLife 1000 0.00 10.00
Class Rank: 248 Science/Physical 1000 000 10.00
Ranked by Weighted Academic GPA Health & Career Ed 5.00 000 500
Com puter Science 10.00 5.00 5.00
School Enter: 962007 CAHSEE Electives 4500 0.00 45.00
ELA Passed *TOTALS * 22000 30.00 190.00
Math: Passed Algebra 1 Reguirement Met
Class of 2014
State ID# 1234567890
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TTP — THINGS TO PRINT

The TTP — Things to Print tab is utilized to select and define the different data to be printed on the
transcript. This includes test scores (TST), college test scores (CTS), immunization data (IMM),
activities/awards (ACT), competency tests, student data (STU) and supplemental data (SUP).

General || GP& Options || Terms || Optional Areas | TTP - Things to Print
Define TST/CTS tests, IMM data, ACT events, PFT status, and STU/SUP fields to print

| bt rost v subtost v scoro o

Table |Test/Event|Subtest/Part|Score| Range Print Option
& | acT 200 0-0 |1|Print &ll Student Body President events
& | acT 600 HR. 0-0 |1|Summarize Community Service events
@’ ACT 807 0-0 |1|Print All Mational Merit Scholar events
& | acT 808 0-0  |1|Print all California Scholarship Federation events
IZ CTS ACT 9-12 |1|Print All ACT test {9-12)
& | cTS AP o7 9-12 |3|Print Best AP- United States History test (9-12)
& | cTS AP 13 9-12 |3|Print Best AP- History of Art test (9-12)
& | cTs AP 14 9-12 |3|Print Best AP- Art: Studio Art-Drawing Portfolio tes
& | cTs AP 15 9-12 |3|Print Best aP- Art; Studio Art-General Portfolio tes
& | cTs AP 20 9-12 |3|Print Best &4P- Biology test (9-12)
& | cTs AP 25 9-12 |3|Print Best 4P- Chemistry test {9-12)
& | cTs AP 31 9-12 |3|Print Best 4P- Computer Science A test (9-12)
& | cTs AP 33 9-12 |3|Print Best AP- Computer Science AB test (9-12)
& | cTs AP 34 9-12 |3|Print Best AP- Economics: Microeconomics test (9-
% CTS AP 35 9-12 |3|Print Best AP- Econormics: MacroecTnomics test(_glll
[l »

Add Record |

To add an item to the TTP — Things to Print click the mouse on the Add Record button.

= =il

Rl

Add Record !

Click the mouse on the Table drop down. Select a table from the drop down.

|~

TST

Tests Jh

Standardized &ssessment

indows Internet Explorer

Things to Print Add fUpdate Record

Test/Event SuhtestjPartGrade Range|Print Option
| o

| cancel |

CTS CDIIegeLéntrance Tests

ACT|Activities and Awards

MM Immunizations

PFT |Physical Fitness

STU|Students

SUP|Supplemental

Course History
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Click the mouse on the Test/Event and all tests or events related to the selected table will display. The

remaining fields will change depending on the table selected. For example, if the TST table is selected
the remaining Test fields will display. Select the options available from the Subtest/Part, Score, Grade
Range and Print Options.

fﬁ:'TTP - Things to Print - Windows Internet Explorer [_ D] <] .

Things to Print Add/Update Record j‘
Test/Event Subtesth'artGradE Range|Print Option

[TsT Ml v | || ha | o 2 || hd
CAHSEE|CA Hiﬂm School Exit Exam ]
CaPa  |CA AlPerf Assessment
CAT-6 |CAT-5 Test
CELDT |C& Eng. Lang. Dev. Test
CST Calif Standards Test

If the IMM table is selected the Subtest/Part and Score must display N/A and the Grade Range will not
be changed. Enter the Print Options available.

( TTP - Things to Print - Windows Internet Explorer M= E3 I

Things to Print Add/Update Record :“
Test/Event|Subtest /Part Grade Range|Print Option

V||HIEI v ||NIA v ||NIA| V‘ [0 1z “ v

Delete | cCancel |

[intna
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ADDING A NEW TRANSCRIPT DEFINITION

Variations of transcripts can be created from the Transcript Definition Form. Click the mouse on the
Add button to add a new Transcript Code.

A_cth Delete |

Type a 3-character code that will represent the new transcript. For example, COL is entered below for
College. Enter a description for the new transcript. To copy your current Default Transcript Definitions
click the mouse on Check box. If this options is not selected only the required settings will be setup.
Click the mouse on the Add Record button.

Add New Record

Code {2 character max): ICOL
Description: |Cu|lege Transcripﬂ

W Copy settings from Default Transcript Definition?

Add Recard | Cancell

The new transcript definition will display under Default. Review all of the options that are available and
select the options appropriate for this transcript.

Default

alLT |alternative ED

COL |College Transcript
=k

Fax  |Faxable Tran5|:r|ptq._?

MM [Immunizations on Transcript

V

NO'T'E: The Things to Print tab applies to all Transcript Definitions that have been setup, such as
Default and COL Colleges displayed above.
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PRINT A TRANSCRIPT FOR ONE STUDENT

Select the student from the Student Transcript form.

Transcripts
Flag StulNum Last Name First Name  Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status

Graduated Grad Stat Expected Grad Comment

This iz a test.to make sure ;I

[oaarzon0 24 110 v 0652013 (5 ||it prints now

(W) Acad GPA | (W) Total GPA | (W) 10-12 GPA | Credit Att/Compl

161 1681 | 164 164 | 323 323 | 56.00 33.00 | 2 of 500
Recomp 6PA | Uptate | CAHSEE | Request | Gtatus | Print| [Default v

Course History

Sohi[vear [Tm[Gra] Grs 10 [5td Gourse TelRi[op]/ H[Mark|atmp[Comp| Special ors Titls | At

# Add New Recaord

& o |og-10f 2 | 9 D38 B.Skls 1-Rdg A 5.00 | 5.00 Input
& | o |o9-10/ 2 | o [920 Work Experience A L5.00 | 5.00 Input
|4 |994|09-10| 1 | 9 |HMO121 Geometry Comp A 0.00 | 0.00 [GEOMTRY COMP | |nput
[# | o995 |o8-09| 1 | 11 |3008  |Reading B 6.00 | 6.00 Input
[# | 995 |08-09) 1 | 11 [3230 GenScience MC 0.00 | 0,00 [i]elle
& | oog |og-09| 1 |11 |327 U.S. History E 1.00 | 1.00 Input
& 995 |DE-09| 1 |11 (3401 Art B+ 2.00 | 2.00 Input
|# | 995 |08-09) 1 | 11 [3668 Math A= 0.50 | 0,50 [i]elle
& |oo5 |og-09| 1|11 |3920 |child care & 3,00 | 2.00 Input
& | 995 |D3-09| 1 |11 [B11 P.E. c 0.50 | 0.50 Input
|# | 995 |0g-09| 1 |11 |g20 Work Experience P 5.00 | 5.00 |WORK EXPERIEMCE| Input
& |oo4 |06-07| 1 | o (028 B.Skls 1-Rdg F £.00 | 0.00 Input

To select a particular Transcript Definition to be printed click the mouse on the TDF drop down and
select the TDF.

'''' 1 - - - - - [ |
| v|
] Default oo
ALT [alternative ED 6 (2
CoL|Caollege Transgript 0|0
Fax|Faxable TraHSEr'Ilpt a |12
E IMM Immunlz_atlum an 11l12 =
B Transcript =|
"I:‘" T T T T T T

Click the Print button to print the selected transcript.

lit Att/Compl |Class Rank/Size

00 3300 | 2 of 500

J prmu |Cn|lege Transcript b
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PRINT MANY STUDENT TRANSCRIPTS

From the Grade Reporting Navigation tree click the mouse on the Reports node.

EI Grade Reporting

- Grades

- Grades By Teacher

- Grade History

- Transcripts

- Graduation Status

- Gradebook Summary
- Configurations

[+ Functions

Click the mouse on Student Transcripts.

&l Reports || Repart History

Cateqgory: IGradES j Filter: I

Report Format; IPDF - Adobe Portable Document Format j R
Report Name Category
CSF Eligibility Report Grades
35U Eligibility Report Grades
Grade Repart Cards Grades
Grade Report Honor Roll Grades
Grade Report Mark Analysis Grades
Grade Report Mark Listing Grades
Grade Report Mark VYerification Listing Grades
Grade Reporting Yalid Marks Grades
Gradebook Surnmary Grades
Graduation Requirernents Grades
Graduation Status Report By Student Grades
Missing Marl Listing Grades
Student Grades Grades
Student Transcripts i Grades
IC Eligibility Report M Grades

Course History
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The Print Student Transcript form defaults to Print Parent Address and will print the parent’s address
in the left hand corner. To print for a specific grade range, select a grade from the Grade to Print drop
down. Click the mouse on the Transcript Definition drop down and select a TDF to be printed.

Print Student Transcript
Report Options
Report Format: IF'DF 'l
Report Delivery: |Nnne =
Select Students to Print Address to Print
™ Show all Students (includes inactive students) | & print Parent Address

Abdelnour- - .
2 Smith, Alice- [F |9 99400002 :|I C Print College Address

Vil Grade to Print
4 &bda, Arnold YEE 99400004
5 Abea, Ayrianna |F |12 95400005 Print for I"Uth Grade Only :I'
5 ?:3:2;”'5J Fols 99400008 Additional Options
10 Abrego, Alice  |F 2 29400010 Transcript Definitiun:l hd
12 F\ceues,rﬁteuen M 12 29400012 Sort hv Student Mame =
13 Ackerm_}, F 10 99400013 . . .

K athrin [ Print Inactive Students
a8 Acuns, Allan  |M |10 PRI ™ Print Student w/out HIS Record
15 Acuna, Drarlene |F 10 299400015
16 Acuna, Philip  |[M 12 99400016
17 &darne, Mambia |F 11 29400017

Adragna,
18 Srafanis F 10 99400015 Ll
< i

Tatal- 2 SelectAll Students | Clearan |
Run Report |

To change the sort order click the mouse on the Sort By drop down and select to sort by student,
counselor, teacher, section or zip code. Click the mouse on the Print Inactive Students check box to
print inactive students. The Print Student w/out HIS Records can also be selected to include students
with no course history.

To select individual students click the mouse on the Students name and they will be hi-lighted. The Total
number of students selected to print will display at the bottom. To print ALL students click the mouse on
the Select All Students button. The clear the students selected click the mouse on the Clear All button.

Click the mouse on the Run Report button to generate transcripts. Review the transcripts generated
prior to printing to ensure all correct data has been selected to print.
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PRINT TRANSCRIPTS TO COLLEGES

The Transcript Setup form automatically selects to print transcripts to parents. To address transcripts to
colleges, click the mouse on the Print College Address button. To print many transcripts to one college
click the mouse on Print tol College, Many Students. To print one student’s transcripts to different
colleges click the mouse on Print to Many Colleges, 1 Student. To print transcripts for students who
have selected College Requests and have a print tag in the CRT table, click the mouse on the Use
College Requests Table.

Address to Print

" pPrint Parent Address

& print College Address
& print to 1 College, Many Students
" print to Many Colleges, 1 Student
" Use College Requests Table

" update College Requests

Select a College and Students to Print

Depending on which option you select the form will adjust to either allow you to select one college and
different students or one student and different colleges. Click your mouse on the College drop down and
select a college.

I] 878 |american College Of Switzerland Jr ;l
007 [American University A= —
:I 3003|Amherst College

4| 4007|arizona State University
4009|Art Center College OF Design
6943 Art Institute of Los Angeles
1005 Auburn University
4596|Azusa Pacific University
3075|Babson College

1051 Ball State University

E? O =Tl | e it

‘|| Transcript DEfinitiun:I_ v

Sort hv:lm
J " Print Inactive Students

[ Print Student w/out HIS Record
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Select the Transcript Type from the Transcript Definition drop down. All different transcript definitions
previously setup will display.

Additional Options
Transcript Definition:| v

£ Default
" Print Inacti ALT  |Alternative ED
I” Print Stude COL | College Tyanscript
Fax |Faxable ﬁ%r‘mcript
part I MM |Irmmunizations on Transcript

To select individual students click the mouse on the Students name and they will be hi-lighted. The Total
number of students selected to print will display at the bottom. To print ALL students click the mouse on
the Select All Students button. The clear the students selected click the mouse on the Clear All button.

Click the mouse on the Run Report button to generate transcripts. Review the transcripts generated
prior to printing to ensure all correct data has been selected to print.

y

NOTE: Colleges MUST be setup in the Colleges form in order to print College addresses.

SETUP COLLEGE INFORMATION

In order to print transcripts addressed to colleges, the college information must be setup on the Colleges
form accessible from Colleges node under the School Info Navigation tree..

EI School Info

: i School Options

- School Information

- Calendar

- Teachers

- Staff

- School Events

- Weh Users

- Create Temporary ABI £

- Yiew Logdged In Users
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To add a College, click the mouse on the Add New Record button.

L= | [T |i_|I_FIH_rIH_r E=TRTH

@ Add MNew qul_lrzurd
W)

Series.net Wersion 3,100,825

Enter the ID Number and the College Name. Press Tab. Enter the name of the individual who will
receive this transcript in the Attn: field. Enter the address, city, state, zip code and telephone number.

Colleges
e N R e T
Number Name Attn: City State| Zip codi
9 |heries University [ | | l_ |
2990 |Yeshiva University 500 W 185th St Mew Yaork MY 1003

When complete click the mouse on the Save icon.

The college will now display in the listing.

Colleges

Telephone
Number Name Attn: City State| Zip code |Extn| Number |Code

[ ‘ Aeries University Lori Williamsan 1409 Denise  |Oceanside ‘ ‘ 92054‘ (9997 444

Circle 1234‘
After a College has been setup the Print Student Transcripts — Address to Colleges form will display
the college in the College drop down list. When the college is selected and a transcript has been
generated the college address will print in the top left hand corner of the transcript.

Print Student Transcript

Report Options

Report Format: IF'DF 'I

Report Delivery: |Mone =
Select Students to Print 099 |series University - il
™ Showr all Students (includes inactive students) | 2005|alfred University k!

Stu# |Name SR s~ || 856 |American College In Paris

zdE1 |, M i i 878 |American College Of Switzerland
B8 s W@ 0 007 american University
2592 |AAAA, BARAA |M 1o 1591946206
2575 |AbstbeTest 0 yy 1591946194 3003 Amherst colege Ep—
Tom 4007|arnzona State University
3416 |Abbott!, Allen- (M 1z 15919464583 4009 |Art Canter CD”EQB of Design
2880 |Abbott, Alan M 11 1591946213 -
f Abbott. Allan M 12 S5400001 6943|Art InstltuFe Df Los Angeles
2327 |Abbott, Allan  |M |9 93500001 1005 auburn University -
aAbdelnour- 400 Domifio | bolecsit
z Smith, alice-  |F k] 99400002 || 3
May
4 Abdo, Arnold L 99400004
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CREATING TRANSCRIPTS FOR TRANSFER STUDENTS

Adding a course title similar to a course taught at your school

Use the school's course number and add the exact course title from the school where the course was
taken in the Special Crs Title field. This will assure the grad status check will be accurate since the
Course Data contains all data for that course which is used by grad status. Also, GPA calculations, UC
and CSU, CSF eligibility Vocational Subject, Core/Proficiency, CBEDS are tagged for that Course.

Locate a course title

Click the mouse on the Add New Record button. Click the mouse in the Crs ID field and the search box
will display. Type the course name and click the mouse on the Search button. Click the mouse on the
CN# selected.

Course History
St Gourse Tile]_r1_Jop /[ wark] Atmp | Gomp |special G Tie
Wless vlos B [ | (el | |5 oo |fsoo
09-10| 2 | 9 [fenglish search | [ A 5.00 | 5.00 Ingut
0 |oos-1of 2 | g ourse R A 5.00 | 5.00 it |
994 |oo-10) 1 | @ 1L le s credit & 0.00 | 0.00 |GEQMTRY COMP
007 |English 18 [0-0 | 0.00 : : Inip
995 (o8-09| 1 |11 00B_JEnglish 1C_[0-0 | 0.00[ B 6.00 | &.00 it
995 (08-09| 1 |11 DD |EnelEn &5 |00 || D00 NC 0.00 | 0.00
011 |English 2C_ |00 | 0.00 : : lrigu!
995 (o8-09| 1 |11 020 |English 38 [0-0 | 0.00 B 1.00 | 1.00 o
021 |English 3C_|0-0 | 0.00
995 (o8-09| 1 |11 ! B+ 2.00 | 2.00
023 |English 4B (00 | 0.00 |
995 |08-09| 1 | 11 024 |English 4C |0-0 0.00 A 0.50 0.50 it
995 [og-09| 1 |11 0301 Egg“Sh ? gz | 500 & 3.00 | 3.00 Input
995 (o8-09| 1 |11 papz[English 10 10- | ¢ g c 0.50 | 0.50 it

Adding a course title that is not taught at your school

Additional course numbers can be setup for transfer students and set up as Transfer Courses in Course
Data. This method should be considered when entering a transfer student who has taken a course that
your school does not teach. For example, a course can be setup as Transfer Foreign Language and
the appropriate data for grad status can be entered. GPA calculations, UC and CSU, CSF eligibility,
Vocational Subject, Core/Proficiency and CBEDS should be entered for that transfer class if appropriate.

After the new transfer course ID has been entered on the student's transcript form, you may leave it as
Transfer Foreign Language or change it in the Special Crs Title field to the actual title such as Korean.

Course History

W Rlees v[o |7 [[eo Transfer Foreign v IA |5 00 |[5.00 |K0rean| Input
Language I

o o9-10) 2 9 (038 B.Skls 1-Rdg A 5.00 5.00 o) \nputl

u] 09-10| 2 9 (920 \Work Experience A L.00 L.00 Iput

994 |09-10 1 9 |HMO1z21 Geometry Comp A 0.00 0.00 |GEOMTRY COMP [rput
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TRANSCRIPT FIELDS AND FUNCTIONS

e Graduated Date - a date entry field accepting 10 digits for date when graduated

e Grad Stat — status code to identify how the student graduated, such as, GED, Diploma
e Expected Grad - date the date a student is expected to graduate (used by CSIS)

e Comment field — Text box in right corner to enter extra data but print six lines on transcripts
e TDF - displays the Transcript Definitions available to select for printing

e Sch - school where the course displayed was taken

e Year - School Year that student earned the mark in this course

e Tm - Refers to "term" usually a 1 for Fall or 2 for Spring

e Grd — grade course entered was taken

e Crs ID — assigned course number setup in the Course Table

e Std Course Title- course title assigned to the course number in the Course Table

e RT - a"repeat column" to indicate a student repeated a class

e CP - class the school marked as college prep in the Course table

e N/H - class the school marked as non-academic in the Course Table.

e Mark —Refers to the grade mark received

e Atmp/Comp — refers to the credits attempted and credits received

e Special Course Title — different course title can be entered to print on the transcript

Course History Page 18



EDITING A STUDENT'S TRANSCRIPT

From the Transcript form select the student. The Student Transcript will display.

Transcripts
Flag StuNum Last Name  First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status

L A T R N 13/13/1505

Graduated Grad Stat Expected Grad

Thiz is & test.to make sure :I

[panzeore 10 v [peitsz013 E |[ir prints now

(W) Acad GPA | (W) Total GPA | (W) 10-12 GPA | Credit Att/Compl |Class Rank/Size

2.02 202 | 1.84 1.84 | 3.44 344 | 5300 3800 | 2 of 500
RecompGPA | Update | caHSEE || Request | Stais | Prim||D9Ta““ b

Course History

& Add Mew Record

| | 994 |09-10] 3 | 11 |s00 Transfer Foreign Language A 5.00 | 5.00 |Korean Fpt
& o |og-10] 2 | 9 [o3= B.Skls 1-Rdg A 5.00 | 5.00 Input
g 0 (09-10) 2 | 9 [920 Waork Experience Iy 500 | 5.00 It
|4 |994|09-10) 1 | 9 |HMO121 Geometry Comp A 0.00 | 0.00 |GEOMTRY COMP Iput
|4 | 995 |0g-09) 1 |11 |3008 Reading B 6.00 | 6.00 It
& | 995 [og-09] 1 |11 [3230  |Genscience NC | 0.00 | 0.00 Input
& | 995 |0g-09) 1 |11 |327 U.S. History B 1.00 | 1.00 Iput
|4 | 995 |0a-09) 1 |11 |3401 Art B+ 2.00 | 2.00 Irput
|4 | 995 |0g-09) 1 |11 |3668 Math A 0.50 | 0.50 It
|# |oo5|05-09) 1 |11 [3929 |child care A 3.00 | 3.00 Input
& | 995 |0g-09) 1 |11 |=11 P.E. C 0.50 | 0.50 Iput
& |oo5 |0g-00] 1 |11 [920 Wark Experience p £.00 | 5.00 [WORK EXPERIENCE| |rput

CHANGE A STUDENTS MARK - Click the mouse on the Change icon and either Tab over or click the
mouse in the Mark field. Type the new grade mark. Adjust Atmp and Cmpl if appropriate. Click the

mouse on the Save icon.
" | ogg
]

DELETE A COURSE ENTRY FROM A STUDENT’S TRANSCRIPT - To delete an entry from Course
History for a student, click the mouse on the Change icon next to the Course to be deleted. Click the
mouse on the Delete icon button and a message will display. Click the mouse on Yes and the entry will

be deleted.

ﬂ%‘aw v

RECORDING A WAIVER OF A GRADUATION REQUIREMENT (FOR EXAMPLE HEALTH) - To add a
course to be waived, Enter X under the Mark column which must be setup as a valid mark. Enter the
correct amount of credits to be waived under the Atmp (attempted) column. Enter 0.00 under Cmpl
(completed) column. The resulting Grad status report will reflect this change for this particular student.
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TAGGING COURSES THAT HAVE BEEN REPEATED - Enter a character displayed in the RT column
from the table below to indicate a repeated class. The following values produce the following effects:

vI| f oo oo [korean

I i CueEl !,".".'IH:II:

2|Credit Att: Mo | Credit Comp: Mo | GPA: No

| 3|Credit Att: ¥es | Credit Comp: Yes | GPA: No
-4 |Credit Att: Yes | Credit Comp: Mo | GPA: Yes
| 5|Credit Att: ¥es | Credit Comp: No | GPA: Mo
6|Credit Att: Mo | Credit Comp: No | GPA: Yes
| M|Credit att: Mo | Credit Comp: Mo | GPA: No
- B
B
&
G

Credit Att: Yes | Credit Camp: Yes | GPA: Mo
Credit Att: pres | Credit Comp: Mo | GPA: Yes
Credit att:ies | Credit Comp: Mo | GPA: Mo

Credit att: Mo | Credit Comp: No | GPA: Yes -
| | | | | |

Why flag a course with an R: A student receives an F for a course and has 5.0 credits attempted and
0.0 credits completed. He repeats the same course in summer school and receives a C and receives 5.0
credits attempted and 5.0 credits completed. Tagging the course where an F was received will count
credits attempted but NOT the credits completed.

COURSE HISTORY INSTITUTIONS

If a student has taken a course at a different school, the name of the school can be displayed on a
transcript but the school must be setup in Course History Institutions. From the School Info
Navigation tree under Configurations click the mouse on Course History Institutions. Click the
mouse on the Add button and enter all School information including the ID type. Click the mouse on the
Insert button. The school will now display in the listing on the left side of the form.

1037 |Scotts Yalley Unified -] Course History Institutions

994 |Screaming Eagle High School _\[b_ School Taken# Institution Name

1155 |Sebastopol Union Elementary o4 Screaming Eagle High School
330 |Seeley Union Elementary ID Type and Description

1102 |Seiad Elementary
252 |Selma Unified ID Number

JEE ot Jensniar,

1283 |Sequoia Union Elementary

961 |Sequoia Union High

438 |Shaffer Union

935 |Shandon Jaint Unified

1041 |Shasta County Office Of Education
1064 |Shasta Union Elementary

Address City State (Zip Code
6336 Eagle Crag Lane|Eagle Rock| Ca
Country
s

add| Change | Delste |
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From the Student Transcript form, click the mouse on the Schl drop down and the school setup in
Course History Institutions will display.

Mo v | ||

294  |Screaming Eagle High Schoal ~ | Foreign Language
1155 (Sebastopaol Union Elementary @ LRdg
330 |Seeley Union Elementary

1102 |Seiad Elementary

perience

UPDATE GRADUATION REQUIREMENTS

The graduation requirements are updated in the Update Graduation Requirements form. From the
Grade Reporting Navigation tree under Configurations click the mouse on Update Graduation
Requirements. The following form will display.

Graduation Requirements Track to Yiew:
| | Delete Track |

Update Graduation Requirements

Code |Subject Area Grade 12 |Grade 11 |Grade 10 |Grade
40.00 40.00 40.00 40

& | & |English .00
(& B Physical Education 30.00 20.00 20.00 20.00
& C Social Science 30.00 30.00 30.00 30.00
@ ] Mathematics 20.00 30.00 30.00 30.00
IE E Fine Arts 10.00 10.00 10.00 10.00
IE F Practical Arts 10.00 10.00 10.00 10.00
IZ G Science/Life 10.00 10.00 10.00 10.00
(& H Science/Physical 10.00 10.00 10.00 10.00
IE I Health & Career Ed 12.00 11.00 10.00 9.00
E ] Computer Science 0.ao 0.a0 10.00 10.00
IE z Electives 55.00 55.00 45.00 45.00
Total credit required for graduation:| 227.00 226.00 225.00 224.00
¥ 4dd New Record

The grade columns refer to the grade level for the school year being viewed. If graduation requirements
are modified the grad status of each class (9-12) can be modified separately. It is crucial when the
requirements are setup that electives are the last code setup in the list.
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SETTING UP DIFFERENT GRAD TRACKS

The Update Graduation Requirements form will display the Default record with the original Graduation
Requirements and cannot be deleted. A list of all additional Grad Tracks that have been added can also
be displayed by clicking the mouse on the drop down. Any Grad Track added will automatically update the
code and description into the COD table for the REQ.GRT field.

Graduation Requirements Track to Yiew:

| =] Delete Track |

Update Graduation Requirements

Code (Subject Area Grade 12 |Grade 11 (Grade 10 (Grade 9
40,00 40,00 40,00

& | & |English 40.00
& B Physical Education 30.00 20.00 20.00 20.00
& C Social Science 30.00 30.00 30.00 30.00
|Z ] Mathematics 20.00 30.00 20.00 30.00
@ E Fine Arts 10.00 10.00 10.00 10.00
@ F Practical Arts 10.00 10.00 10.00 10.00
@ 5 Science/Life 10.00 10.00 10.00 10.00
@f H Science/Physical 10.00 10.00 10.00 10.00
Q I Health & Career Ed 12.00 11.00 10.00 8.00
@f ] Computer Science 0.00 0.ao 10.00 10.040
Q Z Electives 55.00 55.00 45,00 45.00
Total credit required for graduation:| 227.00 226.00 225.00 224.00
#  add New Record

To Add a Grad Track click the mouse on the drop down and click the mouse on New - Add New Grad
Track.

Graduation Requirements Track to Yiew:
Delete Track |

SEYVY | Add Mew Grad Track
T | Transfer
| s |English

Enter the new Grad Track Code and Description. Click the mouse on the OK button. The code and
description will be added to the COD table.

Enter New Track Code?
Enter the code and description for the new

Graduation Requirements Track.

IC_ ICUIIege Prep|
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The left side of the form will now display the new Grad Track added and will copy the Default Graduation
Requirements. The Change icon can be selected and the Subject Areas and Required Credits can be
updated.

Graduation Requirements Track to Yiew:

|C|Cn|lege FPrep j Delete Track |

Update Graduation Requirements

Code|Subject Area Grade 12 |Grade 11 |Grade 10 |Grade 9

o™X s [Engiish [40.00 [40.00 f40.00 f40.00
B |Physical Education 30.00 20.00 20.00 20.00
i |Social Science 30.00 30.00 30.00 30.00
D |Mathematics 20.00 30.00 30.00 30.00

The Class Rank and Size calculation has been enhanced to allow students within the same grade to be
ranked separately from other students based on their graduation tracks. This option can be set from the
Update Code Table form.

Select the REQ table and the GRT field. The following example will display with all codes previously
setup. To define which graduation tracks should be ranked together a value can be added in the Amount
field that will group students together. For example below, Code A and C contain a 1.00 in the Amount
field. Any student assigned with a graduation track of A or C will be ranked together.

Update Code Table

Table Field

Description Amount
(& Default 0.00
& | A |advanced College Prep 1.00
& c College Prep 1.00
& F Foreign Exchange Student| 99.00
& T |Transfer 0.00
&£ z College Prep 0.00
# sdd New Becord

To define which graduation tracks will be excluded from any class rank/size computation a value of 99.00
can be added in the Amount field. For example, any student assigned with the graduation track of F will
not be included in the calculation of a class rank.
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ASSIGN A STUDENT TO A GRAD TRACK

After the Grad Tracks have been setup, students can be assigned to a graduation track from the
Graduation Status form located under the Grade Reporting Navigation tree.

= Grade Reporting

- Grades

- Grades By Teacher
- Grade History

- Transcripts

| fradiration Stat,

To assign a student to a particular Grad Track click the mouse on the drop down under the GradTrk field.

Graduation Requirements
Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status Grad Track

" Shaw details an sereen

|C | College Prep
[F | Foreign Exchange Study)

Click the mouse on the code selected to assign the student displayed to a specific grad track.

Graduation Requirements

Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status Grad Track

P 2327 Abbott Allan 99500001 M| 9 | 14 |11/11/1995 IFlForeignExchangeSvl

[" Shaw details on screen

In the example above Grad Track F was selected which was setup in the COD table with a 99.00 in the
Amount field. This student will NOT be included in the calculation of a class rank and N/A will display.

Transcripts
Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status

| P |2327 Abbott 99500001 9 11/11/1995

Graduated Grad Stat Expected Grad Comment

TR IDGJ‘15J’2013 iz

(W) Acad GPA | (W) Total GPA [ (W) 10-12 GPA | Credit Att/Compl | Class Rank/Size
181 181 | 184 164 | 323 =323 | 5200 3300 | M/A of N/A

| Recomp GPA Update | CAHSEE Hequestl Statusl F'rim||5‘9fe'uIt

COURSE TABLE ACCURACY

Foreign Exchange

The accuracy of all data in the course table needs to be verified so that student's credits, GPA, grad
status, UC and CSU eligibility, core proficiency completion, CSF eligibility, and CBEDS are correct. If
something is not calculating properly in these areas, the data in the Course Table may be incorrect or
nonexistent and must be verified. From the Scheduling Navigation tree click the mouse on Courses
and the Courses form will display.
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The Subject Area Codes refer to Graduation Requirements. The first field should contain a letter
corresponding to the letter setup in the graduation requirements. The second and third boxes do not
need to be filled in unless the course meets more than one requirement.

General | Other || MCLE Specific Fislds || California Specific Fields | I
[
| Course Data
Coll Low High Default
CrsID# Title Long Title Prep Grd Grd Credit
|UCCP AP Statistics land Il

Content MNext
Subject Area Codes Group GCourse

- IJ
(=] |H||b||

D)
H
B|Physical Education
C
D
E
| =

Social Science
Mathematics rse Description Course Notes

Fine Arts k] I = ‘ | I

Do tic d rt

Other fields that must be correct and must be verified are Maximum Credit, Term, College Prep, CSU
Requirements, UC Requirements, CSF List, Voc Subject, Core / Prof and CBEDS. It is crucial that this
form is complete and accurate for all Course History functions to work properly.

STUDENTS GRADUATION STATUS

The Graduation Status form displays credits required and credits completed for all subject areas setup in
the Update Graduation Requirements form. This form will display by clicking the Status button on the
Transcript form.

Graduation Requirements

Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status Grad Track

P 2327 Abbott Allan 99500001 M| 9 | 14 11/11/19395 F | Foreign Exchange S =

7 show details on screen

Graduation Status

Subject Area |Credit Required|Credit Completed|Credit Enrolled In|Credit Needed

English 40.00 11.00 0.00 29,00
Physical Education 20.00 0.50 0.00 19.50
Social Science 30.00 0.00 0.00 30.00
Mathematics 30.00 0.00 0.00 30,00
Fine Arts 5.00 0.00 0.00 5.00
Practical Arts 10.00 1.00 0.00 9,00
Science/Life 10.00 0.00 0.00 10.00
Science/Physical 10.00 0.00 0.00 10.00
Health & Career Ed 9.00 2.00 0.00 7.00
Computer Science 10.00 0,50 0.00 9.50
Electives 50.00 18.00 0.00 32.00
* TOTALS * 224,00 33.00 0.00 191.00
— Physicol Fitnes
Mot Taken Mot Taken Requirement Mot Met Mot Taken

Print Transctipts |
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To display class titles that have been met and not completed click the mouse on Show Details. Use the
Scroll bar to display the entire record.

Graduation Requirements
Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status Grad Track
P 2327 Abbott Allan 99500001 M| 9 |14 |11/11/1995 IF | Foreign Exchange S vl
W Show details on screen
Graduation Status Details
subject area ] Reqd JGourses Gompleted|Gredit] _Gourses Enrolled_]Gredit|needed
English 40.00|B.5kls 1-Rdg 5.00
Reading 6.00
-- NOT COMPLETED -- 29.00
Physical Education| 20.00|Math 0.50
-- NOT COMPLETED -- 19.50
Social Science 30.00 -- NOT COMPLETED -- 30.00
Mathematics 20,00 -- NOT COMPLETED -- 20,00
Fine Arts 5.00 -- NOT COMPLETED -- 5.00
Practical Arts 10.00|U.5S. History 1.00
-- NOT COMPLETED -- .00
Science/Life 10,00 -- NOT COMPLETED -- 10,00
Science/Physical 10.00 -- NOT COMPLETED -- 10.00
Health & Career Ed| 9,00 Art 2.00
-- NOT COMPLETED -- 7.00
Computer Science | 10.00|P.E. 0.50
-- NOT COMPLETED -- Q.80
Electives 50.00|Child Care 3.00
Wood I 5.00
\Work Experience 5.00
WORK EXPERIENCE 5.00
-- NOT COMPLETED -- 32.00
* Totals * 224,00 23,00 0,00 191.00

To print the student’s graduation status click the mouse on the Print button. To return to the Transcripts
form, click the mouse on the Transcripts button.

Frint Transcripts
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OFF GRADE COURSES

The Off Grade Courses form is used to update the OGC table. This table is designed to store particular
courses that may be taken outside of the normal grade range. For instance, grades 6-8 that would be in
a student's Course History and counted as a regular course for certain purposes.

Off Grade Courses

m Minimum Mark i Count Count in
Courses m Yalue Override Credits? uc/csuz? GPA?
B g

[& 100380 - Algebra &4 O 2.00 0.00 Mo Yes Mo Mo Mo
(& 100381 - Algebra O &} 8 2.00 5.00 Yes Yes Y¥es Yes Mo
[& 100385 - Algehra A &} 8 0.00 10.00 Yes Yes Y¥es Yes Yes
(& 100680 - Spanish i} 8 2.00 5.00 Yes Yes Yes Yes Mo
i3]

Add Mew Record

Users can specify if a course taken in Jr. High should be counted for UC/CSU eligibility, count for
Graduation Requirements, show on Transcripts, or count in GPA.

e Grade Low — lowest grade level to be considered
e Grade High - highest grade level to be considered

e Minimum Mark Value — lowest mark value a student received that will determine
whether or not the OGC options are utilized

e Credit Override — the new credit value to be used instead of the course credit value if
the Override Credits is flagged

e Override Credits — if flagged the credit override value will be utilized instead of the
course credit value

e Count UC/CSU - the course will count towards the UC or CSU requirements
e Count for Grad Regs — course counts towards the graduation requirements
e Show on Transcript — when selected the course will print on the transcript

e Countin GPA — will be computed in the GPA
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Currently, when a transcript is generated it does not take into account what grade level the course was
taken and will print all courses on the transcript. But some schools do not want all courses to print.

In the example below the student has taken English 9 (CP) and Biology (CP) classes in g™ grade which
they are both college prep. A school would most likely want these courses to print on a transcript and
possibly be included in college requirements. If a student took a course such as Ath Tennis — B they may
not want this course to be included on the transcript.

Student Mame Stug  Grade Sex  Birthdate  Perm ID Mumber Counselor Trans cript of Student Progregg
Ahdo, Amold & Qooood 10 MO12241993 0099400004 Wilson

Parent/guardian name, address, telephone Student entered =chool too late in Saudi Arabia to July9,2010

MM A Abdo receive credits for 12, Sem 93700, :

. Screaming Eagle High School
4475 M Castleview Ave 6336 Eagle Crag Lane

Eagle Rock, CA 33333 Eagle Rock, CA 95994
(777) 555-6523 {999) 555 9994

Crs-ID Course Title  Mark At/Cmp| Crs-ID Course Title  Mark ABCmp [ Crs-ID0 Course Title  Mark ACmp
Grd 8 Spring 07-05 Screaming Eagle High School
p o 03M Englizh 9 CP A 500 500
p OBSE Biology Cp A 500 500
Credi St 10,00 Cmp: 10.00 &GP 4 4.0000
Zrd 9 Spring 05-09 Screaming Eagle Hich School
* 0014 FE A 500 5.00
p 007 Agebra Cp B+ 500 500
0652 Phrys Science B- 500 500
p 07 Wond His. Cp A 500 500
0330 GenEledive B+ 250 250
0930 GenEledive A 250 250
0330 GenEledive B+ 500 500
1209 Mazs Media & 250 2.50
Credit At 3250 Cmp: 32.50 AGP A 35636

The OGC table can now be utilized to override certain options in the CRS table. This allows the school to
select the courses, which should or should not print on a transcript, as well as other various options.

When the OGC table is created any course that needs to print on the transcript, should be counted for
UC/CSU eligibility, count towards Graduation Requirements or count in GPA MUST be added to this table.
Once a course is added and flagged, these options can be utilized. Any course that is not added to the
OGC table will not be included in these options.

OGC TABLE

e Without an OGC table, transcripts and graduation requirements will perform as usual.

e If an OGC table has been created the program will first look at the low grade (LO) in the LOC
table and compare it to the grade (GR) in the HIS table. If the grade the course was taken is less
than the low grade the program will verify whether the course was added to the OGC table.

e Once a course has been located in the OGC table the values in OGC will override certain areas
of the CRS table.

e Ifan OGC is created any course completed by a student in a grade less than the LOC.LO field
will not print on the transcript, count in graduation requirements, UC/CSU eligibility or count in the
GPA, unless setup in OGC.

e If aMinimum Mark value has been entered the student MUST receive the minimum mark value
or better for any of these options to be utilized.
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COLLEGE REQUIREMENTS FORM AND ENTRANCE TESTS

From the Student Data Navigation tree under Test Scores click the mouse on the College Entrance
Requests node and the following form will display. When a student meets the college requirements a
message will display at the bottom of the form.

College Entrance Tests

Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status
o 1 Abbott allan (Al James 00400001 M |12 | 18 [11/11/1991| N

University of California California State University
[Required] completed|currentNesded| [Required Completed[current Needsd
20 20 0 20

& - History/Social Science 0 0 0
B - English 40 40 0 u] 40 40 0 0
C - Mathematics 30 30 0 u] 30 30 0 0
D - Laboratory Science 20 20 0 0 20 20 0 0
E - Foreign Language 20 20 0 0 20 20 0 0
F - ¥isual/Performing Arts 10 10 ] u] 10 10 ] ]
5 - College Prep Electives 10 70 ] 0 70 ] ]

Preliminary GPAs: 4,21 4,21
. Meets UC Course Completion Meets CSU Course Completion
Course Completions: ; ;
Requirements Requirements
Entrance Requirements: Meets UC Entrance Requirements Meets CSU Entrance Requirements

Course Completer Owverride: I v

These calculations are based upon known rules and avallable data.,
It may not express alf criteria that a university may use for admissions,
Please refer to the CSU and UC Admissions Guides for details on admissions eligibility.

Under Test Scores click the mouse on the College Entrance Tests node. Additional tabs can be
selected to display specific test data. Test records can be added by using the Add New Record button.
The following forms displayed are the SAT | and SAT II.

College Entrance Tests

Flag StuMNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status
1 abbott allan (al) James 99400001 M |12 | 18 |11/11/1991| N

Date verbal Math Writing CritRdg Total
Iz 10/1/2007 Loo 600 ] u] 1100
ﬂ 5/16,/2008 750 700 ] u] 1450
B 11/10/2008 780 750 ] u] 1530
# Add Mew Record

College Entrance Tests

Flag StuMNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status
1 sbbott Allan (Al James 99400001 Mo 12 | 18 [11/11/1991 N

Date Test Score
(& 10/10/2008|1C - Math Level IC 660
B’ 10/10/2008|LR. - Literature 690
B’ 10/10/2008 |WER - Writing 720
# Add New Record
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The following are the forms used to store the ACT, PLAN, GSE, AP and PSAT scores.

College Entrance Tests

Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status
[l Abbott allan (Al James 99400001 M |12 | 18 [11/11/1991| N

English  Math Reading SciRsn  Total Composite Eng/Wrt Writing

College Entrance Tests
Flag Stuhlum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status
(il Abbott Allan (Al James 99400001 M| 12 | 18 [11/11/1991| N

saT1 [ saT 11| AcT | GSE | AP | PsAT [ other |

Date Test Score Scaled Score
5/11/2005|ALG - First-year Algebra 5]
5/11/2007|BIO - Biology
5/11/2007 | GEOM - Geometry
5/11/2007|SPAN - Spanish
5/10/2008 MATH - High School Mathematics
5/10/2008 READ - Reading/Literature
5/10/2008 WRIT - Written Composition

Add Mew Record

[0 T I I I e )
oo oo o oo

B ) ) g ) )

College Entrance Tests

Flag Stuhum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status
M~ (1 abbott allan (Al James 99400001 M |12 | 18 [11/11/1991| N

SATI | SATII | ACT | GSE | AP | PSAT | Other |

Date Test Score
& £/11/2007|48 - French Language 5
& £/11/2007|78 - Physics B 5
& 5/10/2008|07 - United States Histary 5
P} 5/1/2009|86 - Calculus AB 1
Add Mew Record

College Entrance Tests

Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status
1 Abbott Allan (Al James 29400001 M| 12 | 18 (1141171991 N

Verbal Math Writing Reading
B 9/12/2010 8 5 4 5 17

5] Add New Record
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The Other test form is used to store additional tests taken by the student.

College Entrance Tests

Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdate Prog Track Status

[l E1 Abbott Allan {aly James 99400001 Mo 12 | 18 |11/11/1991| N
SAT 1| 54T 11 | ACT | GSE | AP | PSAT | other
Date Test Sub Test Score Sub Test Score Sub Test Score Total

[ 5/10/2008|1B - International Baccalaureate CHS 7 0 1] 7
[ 5/10/2008|1B - International Baccalaureate FRE1 =} 0 1] =}
[ E/1/2009|IB - International Baccalaureate EMNG 4 0 1] 4
[ 57117200918 - International Baccalaureate EMNG =} 0 1] =}
[ 57117200918 - International Baccalaureate HISA 7 0 1] 7
[ 57117200918 - International Baccalaureate ST =} 0 1] =}
5] Add Mew Record

GRAD CHECK SETUP AND PRINTING

The Grad Check Setup and Printing option is available from Grade Reporting Navigation tree under
the Reports node and very beneficial in tracking student’s graduation status. The option is available to
print for All grades or an individual grade. The report can also be sorted by grade or name. Specific tests
can also be printed on the report.

Print Graduation Status Report
Report Options

Report Format: IF'DF "I

Report Delivery: |Nnne |
Print Grade ... ™ Show all Students (includes inactive students)
* Print All Grades Stu# |Name Sex|Grade| StulD [=
" Print 9th Graders 2431 | _ Moo o
" Print 10th Graders 2433 M0 o
£ print 11th Gradere 2592 |AAAA, AARAA |M |10 1591946206
. 2575 _':l_‘harha'-resr“ M0 1591945194
" Print 12th Graders bim
3416 |Abbott', Allen- |M |12 1591946483
Sort by ... 2880 |Abbort, Alan M |11 15915946213
@ Sort by Grade 1 Abbott, Allan M |12 55400001
2327 |Abbott Allan  |M |2 29500001

" Sort hv Mame abdelnour-

z Smith, Alice- 99400002
Other Options May

-
o

4 Abdo, Armeld M |3 39400004
p CAHSEE Status =1 Abea, Ayrianna |F 12 Q9400005
v N
I algebra 1 Status . _l.ﬁ._::::;ms E o 99400008 | |
W Competency Tests 4 ]
S .
M Include Inactive Students Tatal: 0 SelectAll Students | Clearanl |
Fun Report |

To select individual students click the mouse on the Students name and they will be hi-lighted. The Total
number of students selected to print will display at the bottom. To print ALL students click the mouse on
the Select All Students button. To clear the students selected click the mouse on the Clear All button.

Click the mouse on the Run Report button to generate the Grad Status Report.
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Areport can be created containing the graduation status of a student or group of students.

Screaming Eagle High School 7/9/2010
2009-2010 HIGH SCHOOL GRADUATION STATUS REPORT Fage 1200
STUR 1493 Student Name: Moscoso, Amber Grade: 10 Sex: F
Credit Completed Enrolled Credit Still
Subject Area Required Courses Completed Credit  Currently Enrolled Credit Reqguired
Enulish 4000 English2 CP 10.00
Hon Eng 11 CP 5.00
Enalish 10 CP 5.00
-- MOT COMPLETED -- 2000 *
Physical Education 2000 BegDance 10.00
Inter Dance 5.00
-- NOT COMPLETED -- 00 %
Social Science 3000 AR USHistory 5.00
YWorld Hist. Cp 10.00
-- NOT COMPLETED -- 1500 *
tathematics 3000 Algebra & 10.00
Intr Calc CP{H) 5.00
Alnehra B .00
-- NOT COMPLETED -- 10,00 *
Fine Arts 1000 Spanish [ 5.00
-- NOT COMPLETED -- 500 *
Practical Arts 1000 Journalism £.00
-- NOT COMPLETED -- 00 %
SciencefLife 1000 Biology Cp 5.00
-- NOT COMPLETED -- a00 *
Science/Physical 1000 Phys Science, CF 10.00 0.ao
Health & Career Ed 500 -- NOT COMPLETED -- a00 *
Computer Science 1000 Honar Chem Cp 5.00
Reading Fundmtl 5.00 .00
Electives 45100 -- NOT COMPLETED -- 4500 *
Totals: 22000 80.00 25.00 116500 *
CAHSEE English-Languange Arts: Mot Taken Mathermatics: Mot Taken Algebra 1. Requirement Mot Met
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